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Show shorteut keys in ScreenTips.
She

[ Disable hardware graphic:
Update d
Use subpixel positioning to smooth fonts on screen

< >

AN 11 NEeN9NSArUenUIe IR ldusSTa

2. NMSNRUAAMEILENETS (Margins)
UBNANSNES19VUVDILARLBIANTT NUIBINUY JNTTBAMUATUNITINNTS
LBNANT LB LAAAAIILEI89Y WWUSTULUULKY FI7URBULINSUYINIULENENS STusDq

fuRAMTNeNasEsnauY neddunausalul
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FILE HOME

DESIGN

12 | @19 UTIAUNTNBAENS LA AN TEUNAFNERNS

1) AAN3UUBU Page layout - Margins - Custom margin

PAGE LAYOUT

@ Pﬁ» IE % = Breaks - Indent
09 f0Line Numbers+ 3= Le
Margins Orientation  Size  Columns .
- - - - bt Hyphenation~  =%Ri

Normal = e

Top: 1" Bottom: 1" L

Left: 1 Right: 1"

-

Narrow

Top: Bottom: 0.5"

Left: Right: 0.53"

Moderate

Top: 1" Bottom: 1"

Left: 75" Right: 0.75"

Wide

Top: 1" Bottom: 1"

Left: Right: 2"

Mirrored
m Top: 1" Bottom: 1"

Insider  1.25" Outside: 1"

@ Custom Margis

Custom Margins...

ANA 12 ANEINISANAUARANNUINTE A

2) S¥YIUIAYINTLBNANTNIABINTT 817 Y UUU (top) Veudny (left) vou

a14 (bottom) ag YoUVI (right) efvuaasaual aan OK

Page Setup ? X

Margins  Paper  Layout
Bottom 1
Outsid 1
Gutter posit Lett

Portrait  Landscape
Pages
Multiple pag: Wirror marg ~

Preview

Applyto: | This section -

Set A5 Default G

AN 13 NTIANNANUARIATILDNETS

3. N3E319ULUUAIBN YT
sUsuuddnusidunsosdieNiigliaiusausulaeuiagnysniuiig,

Anualaoe1939aL5 AetiuUseansnnlunsasisnuenans ddunausadl
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1) lUiisuveu Home - Style

FILE HOME INSERT DESIGN PAGE LAYOUT REFEREMCES MAILINGS REVIEW VIEW

-y - - A
| THSarabunMNi~ |16~ A° A Aa- S0 = IR ] 4285CcD¢ AaBbC. AaBbCe AsBECEDx
Paste - .. a . BE= L. - Cont.. . e ~
S ormatPante B 1 W-akx o A-W-A. == P SDU-Cont...  SDU-H1 SDU-HZ  smit+an
Clipboard [ Font [ Paragraph | A4 CresteaStyle
N [ & p
Navigation X

AWM 14 Adeasneguiuumianes

2) Aandauvene - 1@an Create a style l@an Modify

3) ﬁmumgﬂLLUU&]”;@”ﬂmmuﬁaqmi Aan OK

Create New Style from Formatting ?

X
Propeties
Hame: Style1
style ype: Linked (paragraph and dharacter)
Style based on: 3 SDU-Content
Style for following paragraph: | T Style1
Formatting
THSarabun New |16 V]| B I U Autamatic

Style: Show in the Styles gallery
Based on: SDU-Content

Add to the Styles gallery [] Automatically update
® Only in this document ) New documents based on this template

Format

o | (B

AWM 15 NEEensIMUAFULUUAISNYS

4) frdesnisiidoyaladuiideluansdylifmualudiuves Style based
on U Heading 1, 2, 3 ... Mu&6U

4. NTUNINN1TE98
v a & a ! =~ & A o a L= v v
n1se1dnludevsueniunveailomNiiinannuulAnvisenann1s Ve
lagUnfAanvdvmuyvemansuazdenueians azidonlduuuunisansdawuy APA

(American Psychological Association) waianunsaidenldguuuunisensdadulaguieny
TUNBUNITLED19D9 AT
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1) lufisuuau References - Insert Citation - Add new source
T REFERENCES MAILINGS REVIEW VIEW

1 & Manage Sources L [ Insert Table of Figures ¥
v L
%

E3style: apa - Update Table
Insert Insert
Citation ~ £ 1y Bibliography = caption [ Cross-reference p

Whatls.com
Computer glossary, computer term, (2016)

Jssa0 TRmusss
thfaftiinasanndanldmumsaunamimsigfuazllsunsududanl
vamsiydeacgsia nsddnm: vSEM Wifadidaasn 31w, (2548)
s ind dmddail
aaufiaafuasnaTulalarawnadacdy = Introduction to
computer and information technalogy, (2536)

L] Add New Source...

[#% Add New Placeholder...

d' o o Y a
AN 16 AFAINTNNITDNDY

Create Source ? X

Type of Source | TTTININ Language | Default 2
Bibliography Fields for APA

Author Edit
[ corporate Author
Title
Year
City
Publisher

D Show All Bibliography Fields
Tag name

Placeholder2 e

A 17 winetuiindeyan1se1989

2) RENATHINTLEUDTRLATDININHEINTANTAUMNALY )
3) WenIUkUUNINEINTANTAUNA
4) Juiinteyanisenedelvinsudiu adin OK

waewn - Mndnstuiindeyanisonsdadia desvihnisusuuiing lagldding

ASNTISIBNNTONBIU - AGN I \deon Edit source - YSuwideyanisensdelvigneies

a 4

MNFBINITRNTBYALAUNNTN8198 aunsavilalaelddndadng

sremsdridedi - adn W - don £t itation - Wintoyaauvinfensds - adn OK

= v

LNEIUB i

1 [+ Edit Citation Ie)
Edit Source

4 Convert citation to static text Ik

[ Update Citations and Bibliography

NN 18 ANFINTITUSULNNITON9D9
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5. MFIIUTTUIUNTUIALULIR

ussanynsuudnlssnauludiwrineveionans Fadinisianuduiiiean
INNITUNINNITB1BY TS5l

1) 1U73uvau References - Bibliography - Insert Bibliography

T REFERENCES MAILINGS REVIEW VIEW

Bf =) Manage Sources @ [3 Insert Table of Figures D EX
|

E@ style: | aPA
=R

Insert o nsert Mark
Citation - E [ Bibliography = Caption E__:|Croz:—reference Entry

Citatic Built-In

E Bibliography

Bibliography

Chen, 1. (2003). Citations and References. New York: Contoso Press.

Haas, J. (2005). Creating o Formal Publicotion. Boston: Proseware, Inc.

Kramer, ). D. (2006). How to Write Bitliographies. Chicago: Adventure Works Press.
References

References

Chen, 1. (2003). Citations and References. New York: Contoso Press.

Haas, J. (2005). Creating o Formal Publicotion. Boston: Proseware, Inc.

Kramer, ). D. (2006). How to Write Bitliographies. Chicago: Adventure Works Press.
Works Cited

Works Cited

Chen, 1. (2003). Citations and References. New York: Contoso Press.

Haas, J. (2005). Creating o Formal Publicotion. Boston: Proseware, Inc.

Kramer, 1. D. (2006). How to Wite Bibliographies. Chicago: Adventure Works Press.

E‘D Insert Bibliography

AN 19 AdeaTeuTsUN ISR luLlF

2) lguihdidendeyaussanuynsunaun WeuSuildeuiisnysiviaisay

6. NMSAUUALAYALN
Taundenansaziiavmiiindu Weligléilaldenldagain daavmiily
druduveenals laun A1t AnAnssuUsEne @15U0%y @1sUmaw Laza1sUymnse Snld
Fuauniefsnusismslunnanitludinvesion fufusddouenduvesionaisoon
Mnfilaeldrds Breaks futunausiallil
1) lUMSuteu Insert - Page number - 1@on3ULUULATAUMLIVB AT

2) ivuagdwuuveuawnt lagsuidandniinluludiu Header - Page

number - Format page number
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IME INSERT DESIGM

LB ek

Page Date & Document
Number=  Time Info~ Pa

i B Topof Page »
[ Bottom of Page »
E Page Margins 3

: [/ Current Position 4

Erg Format Page Numbers...
E;( Bemove Page Numbers

= o @ o t
2N 20 ﬂ?ﬁﬂﬂ?WUWEﬂLL‘UULa‘U%‘UW

3) USuidguguwuuaumin - §en Start at: - Mvuawnt WU lWaey

sUuuuantiluiisnuslve - den Start at: n - Adn OK

Page Number Format ? X

Number format: [FIZENRN -
[ Include chapter number
Chapter starts with style: | Heading 1
Use separator: - (hyphen)
Examples: 11, 1-A

Page numbering
() Continue fram previous section
@ Startat 1

AWM 21 nreensMvuasULUULEYNAT

4) weuhdndnlinesiwesluegniidaninuiisfesnis Break

5) TU#suveu Page layout - Breaks - Next pages

JESIGN PAGE LAYOUT REFERENCES MAILIN
= Breaks - Indent Spacing
Page Breaks

Page
Mark the point at which one page ends
and the next page begins.

-

D B T

Column
Indicate that the text following the celumn
break will begin in the next column.

Text Wrapping
Separate text around objects on web
pages, such as caption text from body text.

Section Breaks

Next Page
Insert a section break and start the new
section on the next page.

JII

Continuous
Insert a section break and start the new
section on the same page.

Even Page
Insert a section break and start the new
section on the next even-numbered page.

0Odd Page
Insert a section break and start the new
section on the next odd-numbered page.

B BE [

ANA 22 AN&e Break
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6) NAUTURBUN 2 DNATILUMTNTIABINITHEUA LAV AL

7) Uudeusuuuuiaumiin - Lden Start at: - MyumaIvil Wy 1Waew

sUnvuawmindusuaversla - den Start at: 1 - Adn OK

7. MeVasUYdnluda

(%

mMavhans Uyl Wunaseilounainnisadieguuuuiisnys Stuneu
N3yl

1)1‘1J‘|‘7i§uuau References - Table of contents - Custom Table of Content

FILE HOME INSERT DESIGN

By Add Text -

Table of
Contents ~

[ Update Table

PAGE LAYQUT

1 [ Insert Endnote
AB Next Footnate =

REFERENCES

. B Manac
v

E@ style:
et

Footnote

Show Notes Citation ~ £ Bibliog

Built-In ions & Biblic

Automatic Table 1

Contents
Heading 1
Heading 2

[T TR R——

Automatic Table 2

Table of Contents
Heading 1
Heading 2.

[T E—

Manual Table

Table of Contents
Type chapter title (level 1)
Type chapter title flevel 2)

Type chapler title flevel 3)

[& More Tables of Contents from Office.com 3
E] Custom Table of Contents...

BX Remove Table of Contents

AN 23 AdansvinansUnysnluda

2) USULANNT389AI9 0985 UL B LN TLARIHARTINIUALABINIG AGN OK

Table of Contents 7 X
Index | Table of Contents | Table of Figures
Print Preview Web Preview
Heading 1 1" | |Heading 1 ~
PHD H1 1 PHD-H1
SDU-H1 1 SDU-HL
Heading 2 3. Heading 2 v

[ show page numbers
Right align page numbers

Tab leader: ~

Use hyperlinks instead of page numbers

General

Formats:

Show levels:

From template

3

Options... Modify...

ANA 24 RUIFNUFULAINITAIAIYDIENTUYAINAINADINTT
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3) lihdidendoyaastiyismun tiouudsumsnuslimens
wnemn  ynaseiiinsusudsudenla o dvlitdeiinadsuniasiy
wiowauntiasulunniiy éfaaﬁflmié“ﬂmemiﬁ’zgé’miuﬁanﬂﬂ%’ja TaglufiansUey - Adnua
- Update Field
nsdlinsusuannzidomviliiaandudsundas den Update
page number only
dunsaifinsuuideuaziifominlfavniudsundas don

Update entire table

Update Table of Contents ? *

Word is updating the table of contents. Select one
of the following options:

@EUpdate page numbers anly:
O Update entire table

AN 25 BEN9LEENITNTEUNAATU SRl UIIA

GEal

9

nsafranuenas Wuduniswesnuviesays nnFeuiiazitilalusunsy
Microsoft Word uanainvgyiiiauenaisgeaisay dussansamua Gagaglvinisldanusiy
¥92mi57 Yszndanmmaihauldldegimnn fiwedaiiugiuiimsGeuliie matmundd
Milenans N13a3193ULUUAIENYS NITUNINAITE19BY N13vIUsIUIUNTUEnlulia n1s

AMYUALAYALN Lagn13vinasUysnludia
= C%
LUURNNYA

1. Ysuwasunihedavadldiussin arnwuiiuasidudn

(%
a

2. famuaAmtnsEAY UL 1.5 93 4 1.5 13 991 1 13 wazane 1 @
3. a$19gUiuuimdnys ldveud TH Saraban New vuia 16 suni In3ndney

4. @59519N1597989 5 91897U (M9ED 2 5789013, 219815 1 518073, VRN 1 518013
wagiiuled 1 57819)

5. @319UTINUNTUSRLUITR
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LNEITD19D9

Sydfy dnaea. (2554). Microsoft office aUuauysal 2010. N3N~ HdagLaAu.
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uni 3

TUsunsuUszenALiNen153nNT3 : Microsoft Excel

TUsunsu Microsoft Excel WWulusunsuildlumsifivdeyaasuuusiuasnssy
(spread sheet) Faildnvazisuludunsduaiisgnmandamans anunsaldailaddy
19 9 Msdnvhseauiianwaduiiias sUaw uwugififinwmesny (@i fsinnna,
2554, it 1) uenanilavdndnegnaviliwasiusunsy Excel o nisthdoyatioglunisns
uinsasUszanaie Il dnadnsannsAuamndudeyaiiesislunisdndula

(P29NT 1ABIA7, 2554, Wil 1)

d7uUs2Nauvae Microsoft Excel
slednlusunsu Microsoft Excel Susnasnuindianusznauitd Aty 2 dUNS
5 AD
vaneay O ududedetugliviefisiusmaiesdion g ldlunsviau
38n91 Suveu Ribbon IneSuveuilasd 2 dnvaw e
1) Juveuund uiuveuiiflegudnduiiuguiiodalusunsutuniiiold
1 lawn File, Home, Insert, Page layout, Formulas, Data, Review Wag View
2) Suveuanzau hivueuiinunueiediodes 4 Adudu Gwzdsng
Fuidlofinsvihendluunedinau Wy sUAM M58 napsderu Wusiu

wneey @ Juiuindlildassnuadsatacig o
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B d &= Book] - Excel 7 E - & X

FILE HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW BunpndP\j\tkamnevd'
‘-D & Cut

B Copy
Paste 8 Copy

~ Format Painter

Clipboard i) Font i) Alignment

7 - S v

A B (o D E F G H I ] K L M

Tahoma 1 A A

B I U-ii- H-A- =

z
o
el

=l
el

3

»

Sheetl ® <
i M o-————+ 10

READY

AR 26 wilUsWAT Microsoft Excel
JuuBueg q N1A233aN

SUUDUVRILUTHNTU Microsoft Excel HanwazNAaafuSuUauYaIluswny
Microsoft Word ﬁmeﬁmﬁ’uagj‘Lumqm%qﬁaﬁlﬂué’ﬂwmzLawwzﬁ’maﬂﬂmnsm Microsoft

Fxcel #aiisuuaumansludl
1. Suvuau File Wuladalanldlunisasraenansiui n1sidaenans n1sTudin

NI NsuwUstly Lazn1RIAGEN 9

Account

Options

ANA 27 Suuay File
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2. 3UUau Home (Wuip3asiiaifeniu mavuesn (clipboard) fsnwes (font) A3
Iaseedeya (alignment) 91U (numbers) JULUUATT1 (styles) JUnuULea (cells) Lay

nsuAle (editing)

Rl HOME | INSERT  PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW Bunpod Pijitk
£ X cut . oe|l= = | 4 T B > AutoSum - A,
Tahoma AN === ¥ EWepTet General - = 2l Y Eem @ A d H
DE@CW' c d I F - c’i\ |EEI EE\I F W~ sz & Find &
BT U- - & - === &35 EMegebiCenter - § - % o 53 3 Conditional Formatas Cel Insert ormat ort & Fin
¥ Format Painter - B " Formatting~ Table~ Stylesr - € Clear~ Filter - Select -
Clipboard i) Font I Alignment ™ Mumber ) Styles Cells Editing

ANA 28 SUUBU Home
3.3UU0U Insert LYULAS09l0LAEIAUNITUNTNANITI9 (table) sUAIN
(illustrations) UWHUHHAN (charts) UWNUHILEY (sparklines) Aanseq (filters) N151¥oulea

(link) fgnwsilew (text) Lazdydnwal (symbols)

Al OME | INSERT | PAGELAYOUT  FORMULAS  DATA  REVIEW  VIEW Bunpod Pijitkamnerd -
ro - T ~ e B & 4« T equation ~
n? r_-l il store Bing Maps 2 AR | u =S = =) .
Pi Tb\R nded Table Pi R If.a L pl Line Column Win/ erTﬁ\r HGIJk Tot Header 27| S2Symbo
ot COMIMen: t ures Online 7 & a0+~ B People Graph ~ Recommen: ed tChart ine olumn in/  Slicer Timeline et
My Apps + IPeople Graph typer
PivotTables o ai- ®Mhees - BpecpieGp Charts B = - Loss Box & Footer D
Tables s Add-ins Charts ] Sparklines Filters Links Text Symbols

mv\m 29 SuUBU Insert

4. 3uvau Page layout tWuLAsasoiieriun1sianisgukuy (themes) N13A3
AYINLENENT (page setup) NIIMUUATUIN (scale to fit) FAdONAI5 (sheet option) Way

n59M9deya (arrange)

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW WIEW

nCoIors" E ITB«\« IE I::-.j! E:é EW\dth: Automatic | Gridlines  Headings o 0 Eh IEI

Fants %[ Height: | Automatic - | [] View ] View
Them — Margins Orientation Size  Print  Breaks Background Print ” X Bring Send  Selection Align Group Rotate
- Effects - - ~  Areav Titles ] Scale 00% - Print Frint  Forward~ Backward = Pane
Themes Page Setup ] Scale to Fit [F] Sheet Options [F] Arrange

AWl 30 SuuaU Page layout

5. 3uveu Formulas Wuesesdledeiuansnsaiu tnefindiansussinneng o
(function library) miizq% (defined names) N139539aUEHI (formula auditing) LAZLATDY

AnLaY (calculation)

FILE HOME  INSERT ~ PAGELAYOUT  FORMULAS ~ DATA  REVIEW  VIEW Bunp:
- Fo =
fx z I IE I I I lm = =] Define Name E: nTra(EPrE(EdEnt; [ Show Formulas ’—‘ . B Colculate Now
| Recenth F Logical Tort Date & Lookun & Math & Mo Mo Use in Formula 7% Trace Dependents 0 Error Checking - Wet'@h Coleutntio
nser utoSum ly Financial Lo gl(a up _ N 7 Calculate Sheet
Function - Used~ - - Time- Reference~ Trig~ Funmons Managar 5 Create from Selection 1% Remove Arrows - (&) Evaluate Formula  indow ~ Options - o
Function Library Defined Names Formula Auditing Caleculatiol

AN 31 Suuau Formulas

6. 3uvau Data Wuisesdafgrdunisisenldtayasinnieuen (set external
data) NM3L¥eUABUBYA (connections) N153ALTESUAZAINTBITBLA (sort & filter) LATBIHD

Ian15¥eya (data tools) uazsmdnnislasesnedeya (outline)



26 | @IV IVTTUNINYAERS AT AN TAUARER S

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Bunpod Pijitkamnerc

s A H Y Clear ¥ = E‘a e E"D ’:\ -’ ‘E % Show Detail
&l - Elm [ ® ? . TH Hide Detail

7| Sert Fiter Textto Flash Remove Data  Consolidate What-If Relationships Group Ungroup Subtotal

o T Advance: d  Columns  Fill Duplicates Validation ~ Analysis - -

Get External Data Connections Sort & Filter Data Tools OQutline

AN 32 Suuau Data

7. 3uuau Review Wuia3aadlaieniunsfigansnys (proofing) N1uUaan1u

(language) AIUAALIIY (comments) N15UABULUAINIY1 (changes) LagN1TLTBULUi B Y

U1nn (ink)
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW
AVBC Q = | @ IJ Show/Hide Comment lg 2] Protect and Share Workbook 7‘5
& 5 Show All Comments EZ Allow Users to Edit Ranges )
Spelling Research Thesaurus  Translate New  Delete Previous Next Protect Protect Share . Start
Comment 5 Show Ink Sheet Workbook Workbook [ Track Changes Inking
Proofing Language Comments Changes Ink

AN 33 SUUDU Review

8. 3uuau View \Huiesesiioineaiuyuueannsns (workbook views) N1suanina
U8ya (show) N15¥818 (zoom) N13IANITNUIN (windows) hagn15i0euUlUsUNTUNLAT

(macro)

FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW

T = = 1 Split
Ruler | Farmula Bar Q [E) D Iil
MAmE o el e =
Normal Page Break Page Custom [ Gridlines [ Headings Zoom 100% Znnm.tn Naw Arrange Freeze Unhide Macros
Preview Layout Views Selection Window Al Panes~ e
Workbook Views Show Zoom Window Macros

AN 34 SUUaU View

n131491u Microsoft Excel
fleAtusnilulusunsu Microsoft Excel fagunning wazileliind@nwifinimg
wazilalundnasvhauduiiugu Seannsntdiluvssgndlunisiaugiousig q Tee
Bauariomifumsidnuvedusunsudian ”ﬁp}éfwialﬂﬁ
1. gasArundlu Microsoft Excel
msAmadulusunsa Microsoft Excel Wunisadrsgnsmandinamans 3
ausaasegnsn1sAIle 2 dnwas
1) n1sa¥1egasuuu Formula WWunisadisgnsnisAuanuuudng o Ll

FugoU D1AULATOINUILNNANAAIENT F938n27 AIALTEUNTT (operator) LT UaA (+) au

(%
= ¥ %

(-) Aad (*) wag 13 (/) NM3AT19ENTAEAN B avTUAUMIBLATOMIINEWNAY (=) WaReny
meiwlsedatey 2 Mauly Nausedanliunisseniniulsudazfiiuys Nalldauds

I3 ! a v ° | 44' o fou @M v
919.UUAIAIN YBAINU ANLNUILYD YBLYA Mi@ﬁflﬂsﬁUﬂl@
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081 =A1+B1
=C1*(A1+B1)
2) Msa¥eEAsIuy Function Wudnwauzmsduwnildesnuuunazaiisly
oged3agu Teglu Microsoft Excel ogudn drunisviramuazidunissrsiefladidu was
fmuaresiaLud (argument) Sainlddmsunisiunniienududou wasdesdnsdanis

YINIURANYTEAU

2. AR U
Tulusunsu Microsoft Excel ssnfiumsuusoanidu 4 ngu laun
1) FIAMAUNITNNANAFAIANT LHE NS UMINAGNSNIANAFIERNS Lakn + -

1 1 Y

* /A % shundsnlddnegsenineduds 2 dviseunnnin
2) fadunisdmsuidseuiey wieuiteudaya 819 iy (=)
1 v 1 1 & 1 [y} ¥ 1 =1 1 [} <@ %
171NN (>) UBYNIN (<) UINNMAIDNINU (>=) LAarUdENINIBNINY (<=) LWUNY

o a o [

3) saaliunisdmivteniny Waeudeninu lnedeanudesegniele
a « a v A & v o a a v
LASDIVUNY due Unfagldasaaviang & WWusmaiunsaaudaniny
4) FIARUNITANNSUD 1999 bTD19DIA LN UIVDBTALUNIT19 taeld
LASB9VIUNY
o 901A (, ) 91BwaIInA W nlUEuwlsaavieage
oA
ALl
o MINA ( ;) DD INTANIVUAND19D
o NM3kIssA Tanadaamzwaninseiuludiganssy
3. YALYANUNITATUIN
nssunwanie 9 Tulusunsy Microsoft Excel 2g8199991nA19N1IUD
ALY MIUAILAUAVVBINDD LU AL, B2, C3 waausaldsudamwatiioninuasainlunis
é’w%wﬁ’%mmLszjaﬁ‘]’ﬂu’gumﬂiuqm LU %a;&a%wu%mm LA A2 9 F5 119938
« ” A a v 9 | K Yo o g v Y Ay My o
Azlul” Welandesnisgdeyansuuuduiiamisaldiddlrundeiumiidoyaiilaviui
WiouAuaeNNUNUULRAIY NI0MITOLYAALLUUTUIUVRIUNANYIAUNTY 9 9 nwwa A2 D9

S« I o ° fw Vv o I3
A8 T “avwuuiiu” Aanuisadunduinluansuuuilandulaviuil 1wy =sum(@zuuuiiv)
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Wudu defvesnismidisiwassdiglinisonsdeminane q arlunatfeaduiladie gzaan
WAL LUUIUNEITY
o o & A ~ o = = N
dmsungnsnsteisaneIsAtied fie
1) pasdeAdamInendItutaYaiiden
2) Fadoslidriudinrula919dwaduuuisNTn
3) FOAVIVUAUAILAITN YT %30 _ (underscore) UL WAITINIUAY
FIDNWINIDAAY LHABINANULULAY 255 Fonys
LY Y) a ¢ <@ A a | = [~ 1 a [y
4) fsnusnunian wseiunlneg azdaluafeaiu
5) Fowgaaunsalglavianwineuaznwsang w
WNIAWeLLA FoINITERNNAULAAINABINITNDU WAIIAIVRLYATIAUNTD
yle 2 35
1) NUNTBLYANADINTS adku Name box 1138

Mame box f\

2) AANYI1 - Define name - RUNTIBLLATNADING
PINABINITAUNS BN TBLYA anusavlalaelufsuuau Formulas - Name

a A 44' v = Y =% o a =
manager - ﬂaﬂLa@ﬂﬁﬁaL‘(jaﬂmaﬂﬂ'ﬁa‘UWﬁ@LLfg{L“U LLajﬂﬁ@WLUUﬂqiaUW5@LLm‘U

Name Manager ? *

Hew... Edit... Delete Filter ~

Mame Value Refers To Scope Comment

=Sheet1!SAS3:3C57  Workbo...

Refers to:

—

=5heet1!SA53:5C57 7.5

Close

a Y Y] d‘l
AN 35 NUINNINITIANITUDLLYR

nssunldvama aunsavinle 2 Y9 town

-

1) iFenanewwaluros Name box Mgn1siiusidelea vive Adn
2) Benldvaiwalugnsauin Ingnsiuideigaasludiumiaienis

aiunsTugUiuusng 9
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4. WandudaznsauIn
ilafidu fo granisduiaiifoutudimds fdnvusduddadunn
dufagu lnensldareriiuuudnuiouvesvesusaziladduasly Tsunsuaziinig
UZUIANA LaTLARNINAGNEDONIN
leruiiflulusunsy Microsoft Excel fiflusrurumnn sausiladduiiugm
aufsilsifuiifimasuniitudeu Tufidvetaueilsrdufiannsnyszgndlilususii 4
0 9%
1) HeAdudoniu
o Find
o Replace
o Search
2) flafduTuiuagiaan
o Now
o Today
o Date / Datevalue
o Time / Timevalue
3) flandumeadia
o Sum / Sumif / Sumifs / ...
o Round / Rounddown / Roundup
4) Hendumanssnenans
olf/Ifs
o And / Or / Not
5) #angunsiy
o Count / Counta / Countblank / Countif / Countifs

Gl

TUsunsu Microsoft Excel diaauaadftaulun1un1siiauguuuunise n1s

'
o w A

AwIAdnyaeae 9 aulasodeansiunisaium delugsdAgndndusenisldou

o

(%
IS U

Ao M3lteuiidlanseslstne dnsldauvesansiu q egls wananuugldau dadeedl

U Y
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Aanudlalusuveswewazauisafenldgasiavanzauivau Jsdigliaunlad

YLANTN N
=2 L)
LUUNNKA

1. TiinAnwassdydsesusedneanlusinsy Microsoft Excel Taglaflsndusg o a8

bANNTEL
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LNEITD19D9

AANS LNBaAN. (2554). 5ugws & et uaz Macro & VBA Excel 2010. ngawmwn=: TUTIdu.
giiv D53nana. (2554). pliaiSeugiazlvans Excel 2010 aUvauysal (Ruia3an 1). yunys:

loRd.
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uni 4

TUsunsuuszanaiinan1swmw : Dreamweaver

TUsunsu Dreamweaver Wulusunsudmsveonuuusasimuivledfiinen

1% < < a o v A Y v ) 2 & ¢ & 1%
n1sas1vIuma Vukeundedy uaiwenlesdismeiuauduivled Tusunsuligglinig
aseduledaunsaniilainetu Wesngldludndudesinuiifetuaviesiouwea
(HTML) Faduneiiugruildimunivled uenainilulusunsudadlinsesdiounnuediniu

[ I3 14 1 < a a a
WWU’]L’JUI@@EJ’NTJ@LTJ A8ULAZUUTEEANTNN

d2uUsznauvas Dreamweaver

DM File Edjg—Jiew Insert Modify Format Commands Site Window Help | B+ @+ &~ ® oEsiGNeR v | (2 ] - 9%
§ || code | <=fspit [ [ 5] peson | | | #uve view | | | Jjuyecose| | mte: [uniited Document . & [E, &, | 1% 7 checkpage
[ Human ~ | |Local view
% At
<body> Y] G [100% ] 1118 x 483+ 1/ 1sec Unicode urrg) | 00 © [ & @ & 5
PROPERTIES Local Files size1
Format |None ~| s [hone | Bz == ome I e i
23 2 actvities F
5 css 1 [Hone ~] Link | BT= Target B wriakm F
@ Page Properties... | | Listitem... < 8 eport )FV
a @ Ready &=

AN 36 UH199MUSHATU Dreamweaver

Wialinglusunsu Dreamweaver 3eWUNTNANNITINY FaUTENoUMEEIUAN

5 loin

U
o v A

wneay O Menu bar waumyfdsisusaudesing q lumsadraiume

nuneay @ Title bar wauTelndiumag zuanstovesiumanidudaldeu
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mineiay @ tool bar document waumaIn1T1 InganansausuiUden
wihaenisvieuliiuluguuesnisesniuu (design) yuuessia (code) WaaTa 2 LU
shuiu (split) wonaniidaduiituiindeiuma (itle) nsuanmwaludaiuiusrimeife

mngiay @ pPanel WudiwAuedeadiolunisyiaudng q wun1sdnnissa
(code) NM3mnuAULUVYBAIUNA (Cascading Style Sheets) M3dnnTsluld (file)

mneiay ® Document duenansdmduldiion wazdnesusznovvoniu
wa Sdnwazadefunsldanulusunsudsaluswawesinld 1wu msfiasi msumsnguamn
NITUNTNAITN

wneay ® Panel properties Wudiunansnuaudivesdefimdudoniineu

Tuduma Mg wSuimuandaunluaiang 9 wu duvs & vun Wudu

LHUAIY ¢ NIA2553n
U U

o o ! ' [

1Usunsu Dreamweaver Ladatuyadesng o Adndudenisadraivinald

WNIY Fausznoumiy
. I o o A ) ) I3 a a o = o w

1. Wy File WWunquArdufgfiunisdanislid 819 n1sila nsduiin msdudn
Ild waznisdseanliad

2. iy Edit Wunguendaieadunisudladeyaluliume wu n1sdna n1sAnaen
MIIN NIFAUMY MIuui i susunilasiadisvesiuma (preference)

3. 1wy View 1unguedufeiuyuuesdneaesng o n15gewe1emt1ae 113

a a A a 5 IS a o

Waguyunes N15UaNIDUALATOINDLEINNITNINU

4.y Insert WunguAdufetunisunsningdilvluiume wu guaw des
HouUsvan M99 uaznstenlenng 9

5. Wy Modify \unguddufeadiunisdnnisniuanie 9 saudeniuanuandd

Aa ! vy A A ! A aa v ¢ &
V]lmaﬁ]@ﬂ'ﬁisﬂlﬁiaﬂll@LLW@%%U@WLﬂ@Q’]ﬂﬂWﬁLLWiﬂLSU']QJ'WIUVLV\IaL'JULW?U
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a
E ZoomIn Ctrl+=
Zoom Out Ctrl+-
Magnification >
‘ D% pie [EdR] view Inset Modity For Fit Selection Chrl+Alt+0
Undo Cirl-Z Fit Al Cirl+Shift+0
Redo Chrie¥ Fit Width Ctrl+Alt+ Shift+0
Cut Ctrl+X Code
| D [Hie| it View Inset Modify Fom T CileC Split Code
Hew.. Ctrl+N Paste Ctrl+V P=En
. X Cod d D
DpEs Ctrl+0 Paste Special... Ctrl+Shift+V ode and Design
Browse in Bridge... Ctrl+Alt+0 Clear Split Vertically
Open Recent i’ . R Design View on Top
Open in Frame... Ctrl+Shift+0 Select All Cerl+A
Close Chrl+W Select Parent Tag Crl+[ Switch Views Ctrl+*
Close All Ctrl+Shift=W Select Child Ctrl+] Refresh Design View F5
Share My Screen... Find and Replace... Ctrl+F Live View Ale+F11
Save Ctrlas Find Selection Shift+F3 Live View Options ¥
Save As.. CtrieShiftes Find Next B i
Save All Go to Line Ctrl+G Head Content Ctrl+Shift+H
Save to Remote Server... scri
G S— Show Code Hints Ctrl+5pace e Cannd

ave as Template... Table Mod 3
- Refresh Code Hints Chrl+. ahie Mode
e Visual Aid >

Code Hint Tocls > fsual Auds
Print Code... Ctrl+P X Style Renderin >

E— ” Indent Code Crl+Shift> &4 9
I t > . Code View Options ¥
mpe Qutdent Code Ctrl+Shift+<
Export ’ Balance Braces Ctrl+' Rulers >
C rt > . -

e Repeating Entries » Gnd >
Preview in Browser > Code Collapse 3 Guides >
Check Page > Tracing Image >
Validate : Edit with External Editor Plugins N
C ith R it i

crnparE R REmere Tag Libraries.. ~ Display External Files

Design Notes...
g Keyboard Shortcuts... Golor lcons:
Exit Ctrl+Q Preferences... Ctrl+U u =

mwﬁ 37 vy File, Edit wag View

6. wy Format \Junquadaieafunisdanisgiuuunisdnaues 017 n133m
Austaya N1sUSUFULUURMISNYS

v a o

7.y Site Junguadnfedunisdanisivled daludwddynaerilinig

o

¥

Woulostoyasng 4 meludume ieseninaiume Tawaendesuarldlsaiailowlug
e 9 sulnanTuluguiudsnnns (web server)

8. iy Window ungudsitiefunsadliilinAaniiuass 9

9. wy Help Jungudgaglinisldliusunsuiivssdnsam laegldnndoinis

Seuinisldnulusunsy suvedusunsy agladeyaandiuil
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‘& File Edit View E Madify

Tag... Ctrl+E
Image Cirl+Alt+|
Image Objects > ‘ DW Fie Ecit View Insert [Medify) F
Media * Page Properties... Ctrl+)
Table Ctrl+Alt+T Template Properties...
Table Objects » ~  Selection Properties
Layout Objects 4 S5 Styles Shift+F11
Form > Edit Tag...
Hyperlink Quick Tag Editor... Ctrl+T
Email Link .
et Make Link Ctrl+L
Named Anchor Ctrl+Alt+ A . .
Remove Link Ctrl+Shift+L
Date X . .
) Open Linked Page... iew  Insert Modify E
Server-Side Include
i >
Comment Link Target Indent
Outdent
HTML N Table ¥
>
Template Objects > Image ? Batairapblkorpat
Recent Snippets > Frameset > Align >
> List >
Spry 5 Armange
InContext Editing > Convert ? Font ¥
Data Objects . Navigation Bar Style 5
Customize Favorites... Library ¥ CS5 Styles >
Get More Objects... Templates > Color...
a
AN 38 WY Insert, Modify ag Format
Medify  Format  Commands — Site E
~  Insert Ctrl+F2
~  Properties Ctrl+F3
55 Styles Shift+F11
AP Elements F2
Databases Ctrl+Shift+F10
Bindings Ctrl+F10
Server Behaviors Ctrl+F3
Components Ctrl+F7
~  Files F&
Assets :t Meodify Format Commands Site  Window E
Snippets Shift+F9 Dreamweaver Help F1
View Inset Modify Fermst Commands | Site | Tog Inspector - Spry Framewark Help
i Get started with InContext Editin
New Site... Behaviors Shift+F4 d
Manage Sites... i i ColdFusion Help Ctrl+F1
i [ty A Reference Shift+F1
Get Ctrl+Shift+D Erones Shift+F2 ) e
A H reamweaver eExchange
Check Out Ctrl+Alt+Shift+ D Code Inspector F10
Put Cerl+ Shift+U e A
Results >
CheckIn Ctrl+Alt+Shift+U Dreamweaver Support Center
Extensions >
Unde Check Out 55 Advisor
Show Checked Out By... Workspace Layout ¥ Adobe Online Forums
Locate in Site Hide Panels F4 Adobe Training
Reports... Cascade Registration...
»” R Deactivate...
Synchronize Sitewide... Tile Horizontally
Check Links Sitewide Ctrl+F8 S Ut
Change Link Sitewide. epticaly] Adobe Product Improvement Program...
Advanced > (Ne Open Documents) About Dreamweaver

m‘wﬁ 39 wiy Site, Window wag Help
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v < 4
n1sas1aaulue
nsiia1ulusunsu Dreamweaver Ingviluagiidunouiuainnisasiaiumad
Jundmdn (Homepage) nou nasanniuisens o asraiumaduiiiendeadiodonloslnd
Aunanig 9 Wiy auiaduduled (Website) indaudrlusulnaniuivi@snies

JuRUAINANIEIUI5YINleRIsa Ul

[
v

1. N385 3UWA anunsastunsiasat

1) lUy File - New - @onjuhuuiiumadisiaanisasne - aan Create

1=]
@ Page from Template

1 column liquid, centered, header and 1

Mew Document *
Page Type: Layout:
Blark P T HTML <none -~
Lﬁ SR T HTML template 1 column elastic, centered
== Library item 1 column elastic, centered, header and
@ Blank Template == XSLT (Entire page) 1 column fixed, centered
= oyg T (Fragment) 1 columnn fixed, centered, header and 1
L1E] I L <No preview =
= ActionSeript 1 column liquid, centered
o s I lastic, left sideb,
= JavaSaipt icolumn elasEc, |E& s!debar -
|5 — column elastic, left sidebar, header a
ﬂ- T XML ' '
‘j Fage from Sample — 2 column elastic, right sidebar

2 column elastic, right sidebar, header

' 2 column fixed, left sidebar ML d "
ASEVES et 2 column fixed, left sidebar, header an aeumen

ASP JavaScript

’ Other

=
o
i L SHE 2 column fixed, right sidebar
i ASP.NET VB 2 column fixed, right sidebar, header a
T ColdFusion 2 column hybrid, left sidebar
7| ColdFusion companent 2 column hybrid, left sidebar, header a DocType: ¥HTML 1.0 Transitional
= JsP 2 column hybrid, right sidebar
"_'_‘ PHP 2 column hybrid, right sidebar, header L S
B 2 column liquid, left sidebar Attach CS5 file: &
2 column liquid, left sidebar, header an
2 column liquid, right sidebar b
< >
Help Preferences... Get more content... Cancel

d' v 1 % @ 1
ANA 40 NTNRN9NNSASILIUINA T

2) lddayaninensasne Inalianenunuaufednts
o nsalifiudenumdnys awnsafiuiveyaasluldiag wndeans
Usuldeuaunienestilufl properties panel - format - lH8NVUIAANADINTT
o NyalingUn M WU Insert - Image - NN W#RBINTg
o nsaluEedu § TlUN Insert - Media - laan&e9fninis
o NAINA151e WIlUT Insert - Table - lHonvuAnn19NRRINTSLY
A A A = v o= 13 o
e JUN vsededu q msinstuiiniulilulnawmesianigidl
Y

nsian1siiegraduszuu WeliresenisiteuluaazindudUlnanluduiudsniies
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v = [ (% 1Y t:i <3 < a 14 Y = & v
2. MFUUNNALIVLNA ‘Viaﬁﬁﬂﬂﬂ'ﬁﬂi‘ULﬂaEJumULWﬁ]Lﬁi%LiEJUiE]EJI‘Vi‘Uu‘VIﬂIWﬁ 2014

Junausalull

(%
a

1) LUy File - Save as - lendisalyld - Astelns - adn Save

B Save As x
Save in: | Human “ | (< W M=k
IS
i MName Date modified Type ™
. activities 28-Mar-16 17:06 File fol
RlicEacces cumriculum 20-Mar-161:06  Filefol
- e_port 02-Apr-1618:43 File fol
huso_pub 28-Mar-16 17:07 File fol
Desktop images 28-Mar-16 17:07 File fol
KM 08-Jun-161%:27 File fol
™ pr 28-Mar-16 17:07 File fol
Libraries program 28-Mar-16 17:07 File fol
- & 02_about_us 0B-Jun-16 12:52 Firefox
Lg |&| 03_personel 28-Jun-16 07:08 Firefox
This PC |&] D3_personehoo 02-Jul-14 00:05 Firefox
|&| 04_research 03-May-16 22:39 Firefox
L& /05 sar 03-Mav-16 22:39 Firefox ¥
= < >
Metwork
File name: ‘ ~ | | Save I
Save as type: All Documents ("htm;™html;” shtm;” shtml.” hta;’ ~ Cancel
Site Root
Unicode Mormalization Form: Canonical Decomposition, followed by Cancgi
[TJ1ndude Unicode Signature (BOM)

A9 41 nehenenstuiindeya

vanesns bdduwanduntusnvesiuled deedesdialididu index.html
drulnddu q asiedelidemiiunune wazaisdnnisindedrudussuulilulvaines
Public_html
A < = 0§ vy = A YR
3. Madenleaiuma Wunmsiliteaiu visegunin anansawdenlesludauiy
wa wieivleddu 9 1o lnefiisnsesdl
2 Py A o ¢ v A oA a v =
1) dendeay wievinlalaviveninu viseldensuidenisivesles
2) Ta¥etiuima wiedeiiulad (URL) Tutes Link ludiuaes Properties
panel w&nA Enter
< | ¢ ¢ & a ¢ a v < v
4. ANSNAABULIUMNAKIULUSIIDS LDun15iUabndaiummanastawasanailu
TUsunsuusTiees dwsunisnsiageumiuanges semndosnisusuusadlefnguluunile
Y 9
Tuldsunsy Dreamweaver lagdidunausal
v = d o v < %
1) neTUANIUNINAS AT

2) 1U# tool bar document - 1&an Preview/Debug in browser
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@] El B, % 7 chekpage
| Preview in Firefox Fi2
Preview in [Explore

Preview in Device Central Ctrl+Alt+F12

Edit Browser List...

AN 42 wesesllonananalulusensuusiwes

5. pstnunlassadsveaSuled esmnSuledusznoudeiune 1id
sUnw waglwddu 9 usuouan Ssunaduledilndildsutududonnd dauduisans
Nz iansiidatuedasls

Taseasrvasivlefiianwaugifeiiuiulaseasialndves Windows lagay

Suanlnamesuan Iawmestoy uaglid deuduegiutu 9

T pubtic_HmmL
1

:__t:, Image

| ! N

1 L-E Image01.jpg
I

I

:.-; Clip

I

—- Index.html

N9 43 Tassasrevesdulyd

6. N15d519 Dreamweaver Site LYun153180 0 ulednineglulusunsy

v v < 3 =

Dreamweaver {Wun1sivusdeiiuled wazszylnawmesdmsudanulid iearuazainly

a [ I3 [y I3 X 1a ¢ <
NMSUSMSIANTS NswAlaiuma wagnseulnaniuleidugdumesidn

Y

aa Y I ¢ v a & as s ° Yo I
ﬂﬁmﬂﬂ’]iﬂﬁqﬂL'JU"LSUWEN"L@JNL'JUL"UiV\lLrJ@i a'nJ']ﬁﬂﬂ']Wu@I@leGUaﬂUmng

N &

viosdiu (Local info) Failudeyaivleaniiulilunsufiatmesivingu minatendaiiviu

A ¢ v & ° I3 ¢ o Y] 2 v a So £ a ¢ & Yo o
W5Heswan naunsathlndwmasnyinluanwazIunosduiloulnanduddumasiisn laviud

Y

350153519 Dreamweaver Site @unsavinlanasalddl
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1) lufllasy Site - New site - sataiiuled @dlasne) - adn Next

Site Definition for Unnamed Site 2 X

Basic  Advanced

Site Definition

Editing Files Testing Files Sharing Files

A site, in Dreamweaver, is & collection of files and folders that corresponds to & website on a
SErver,

What would you like to name your site?

Example: mySite

What is the HTTP Address (URL) of your site?
[ty
Example: http: {fwww.myHost.com/mySite

If you want to work directly on the server using FTP or RDS, you should create an FTP or RDS
server connection. Working directly on the server does not allow you to perform sitewide
operations like link checking or site reports.

< Back Cancel Help

AT 44 ieemMIsa31e Dreamweaver Site Ui 1

2) 1dn No, | do not want to use a server technology - Adn Next

Site Definition for Unnamed Site 2 X

Basic  Advanced

Site Definition

Editing Files, Part 2 Testing Files

Do you want to work with a server technology such as ColdFusion, ASP.MET, ASF, J5P, or PHP?

(@ No, I do not want to use a server technology,
(O Yes, T want to use a server technology.

< Back Cancel Help

AT 45 MINEN9MT 319 Dreamweaver Site Ui 2

3) fuafisslnanesvesiulaluneuiinnes lnepan 2 - Fen

aLmas - vdan Select - Aan Next
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Site Definition for Unnamed Site 2 X

Basic  advanced

EN £
Site Definition — ) B <4

Editing Files, Part 3 Testing Files

How do you want to work with your files during development?

(@) Edit local copies on my maching, then upload to server when ready (recommended)
(D) Edit directly on server using local network

Where on your computer do you want to store your files?

D \WebsiteUnnamed Site 2 =

< Back Cancel Help

AT 46 MIANNTA519 Dreamweaver Site TUM 3

98 3) - AAN Next

QNABanan Done

4) dendunudnamasiursuiiwmesNaziulndiduled GihuReany

& <

5) Wsunsuaziansasunismmvuandavesiuledlumeuiinmes vn

Site Definition for Unnamed Site 2 X

Basic  advanced

Site Definition y

‘four site has the following settings:

Local info: (Local root folder will be created)
Site Name: Unnamed Site 2
Local Root Folder: D:\Website\Unnamed Site 2}

Remote info:
Access: Local/Metwork
Remote Folder: D:/Website/LIS/ga/
Check-in/check-out: Disabled.

Testing server:
Access: Il set this up later.

‘Your site can be further configured using the Advanced Tab.

< Back Cancel Help

AT 47 ¥ Ta519 Dreamweaver Site U 4
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7. Budumsas1a3vlad nananfrusisaduledlunauinoswal Tunaude
A a P = ¢ % AY 1
ynAatsuas vy Fadidunaunatl

1) 1U% File panel - @eniuledndesnisiieau

ries e
(T3 Human w
[ Desktop

- e Local Disk (C:)

H wm Local Disk (D)

|5 Bunpod_E-port
|5 Bunpod_wWebsite
1) GamelT

|2 Human_Doc
[ L1ssDU

) Manage Sites...
PN - v ¢ .
A 48 msidenldiulesiann File panel

2) adnudeliuled - den New file visoduilandnfivelndiunanieg
Y v
wanFaNIsuiley
3) vhnsunlutoyamuneanis

%

A o Y v I o I3 s & A aa & A a
GﬂqﬂwquauaﬂJqsﬂqﬁmua‘LuﬂigLWUﬂ']iaif]ﬂL'JUVL‘(jG] L‘UULWEN']ﬁﬂ']TW‘NgTNVlLiﬂJmu

A5b9UlUSHkNSY Dreamweaver WiNUY §9AUa101509091Uswnug9ldnunune fady

AlFsmsAnwidiudnluindunisiaumundesnsanuedaayanig 9

GEAl

9

TUsunsu Dreamweaver WulUsunsuuszendnlddmiunisadraiuled Jagld
AInsudsduysEnauvedlusuNTy Wy q Taudidismsldnuveuniedenis 4 nsas
I3 ey a o & = o I3 saa = I o & acs cA @ o =
Aulwaviosdutunugiu laudamsafaduledninisgeuseriuiudiviiesidutugdn
Aol

LUURNYR

1. Tmin@nwiasadulediuzdng lneddayalsenaumetayadiudd n1sanel AanIsun

Y Y

eyt Ineldlusunsy Dreamweaver 39015 1a8993 Wazaunsateaulaass
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LNEITD19D9

AaNg e (2549). adeasiuiulevidienues. nsavma: WY,
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uni 5

TUsunsuuszgnAinan1sWaun : Photoshop

LUsunsu Photoshop ulusunsulunszna Adobe lddmsunnusaningiy

%

AnNsnduiIaanluvuel 91T 9 MIwAgIfuFIRL neudanille

(e

wenaniAsesleffegununends Saiievliing (effect) Mdlunsussnmuagivisdauuy

o & a o = vy
ﬂ’]L'ﬁT\]EUaﬂQWU’JHVUﬂﬁﬂ’J‘U

dauusznauvas Photoshop

nsldaulusunsy Photoshop HldArsnstuesAUsenauiug uildulagves

TUsHN5Y FIUTENBUNIE

Ps File Edit Imag

bo - 7 AutoSelct

T Untited-1 @ 100% (Layer 1, RGB/8) = @

z
z
o,
..
.
g
T,
5
m,
W,
-
a9
.
]
=,

At 49 wieelusunsy Photoshop

wneay O Menu bar sauauwmy Duiisunuddaildlunisiany

vaneay @ Option bar wisuausden Wufisiunududenveusdesie vz
Wasuwaslunuadasiliousazaiia

wneay @ Title bar weuaudelnd [udiwiiuandolnd wazanuuznisld
nuvetlng

mneay @ Toolbox Mienaeaaiasile uiiviusuedesdefid fyuazinis

Tguew
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vineiay © Pallette vidomininuanivesedosde Wumhsefimeiivae
M3vhau asnsaFenaldvsedeunisvinlalafiay Window

vangiay ® Work area viefiufivhaiu Wuuinaililunisvan nisusuuss
A

vineay @ Status bar nisuavaniuy Wudiunansvuinvaslng way

S19aLduANSYINIUAS 9 vadlna
1 dl Y v
bIURAN €] NAITIAN
v Y

n151991ulUsuNTU Photoshop wenaNJesAUsENaUaILsN 9 YaelUTUNTULE

msFanuyiieglulusunsuimie wylulusunsunensian Yseneume

Undo Cirl+Z
Step Forward Shift-Ctri+Z
Step Backward Alt+CtreZ
Fade.. Shift~Ctrl+F
cut CtrlaX
Copy Cirl+C
Copy Merged Shift=Cri+C
Paste CirsV
Paste Special ’
Clear
Check Spelling...
Find and Replace Text...
Alt+Shift- Ctrl+0 Fil.. ShifteF3
Open as Smart Object.. Stroke...
Open Recent 4
Content-Aware Scale  Alt+Shift+Ctri+C
Close Ctrl+W Puppet Warp
Close All Alt+Cirl+ W Free Transform CtileT
Close and Go to Bridge. Shift-CtrleW v
Save Ctries.
Save As... Shift-CtrleS
Check ...
Save for Web... Alt+ Shift=Ctri+S Define )
R AE Define Custam Shape...
Place... r— D
Import ' Adobe PDF Presets...
Eq ' Presets ’
PO » Remote Connections...
Scripts e Color Settings. Shift+ Ctrl+K
File Info... Al Shifts Cerl+| e
Convertto Profile...
Print... Ctrl+P
Prnt One Copy P Keyboard Shortcuts...  Alt+Shift=Ctri+K
Menus... Alt ShiftCtrl+M
Exit ctrlQ s ,

mwﬁ 50 Wy File llay Edit

1) Wy File agmiumdinineatunisdanistnanin lawn nsiSenld n1sduiin

ASUNUIMTDEI9DN WALAITAUNWENANIN

2) Wy Edit Azsaumdaiigiiunisunlunim wu nsdiun maudlugusie ns

USuwpaluswnsy
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layer Type Select Filter View

New L3
Duplicate Layer...
Delete r
Rename Layer...
Layer Style v
Srnart Filter 4
Mew Fill Layer L3
Mew Adjustment Layer 3
Layer Content Options...
Select  Filter View Window Hel
Layer Mask ’ voe T e
Vector Mask b Type Select Filter View All Ctrl+A
Create Clipping Mask Al+Ctrl+ G Panels » Deselect Ctrl+D
Image Layer Type Select Filter Smart Objects 3 o N Reselect Shift+Ctrl+D
Mode 4 Rasterize 4 i Inverse Shift+Crl+|
Adjustments » New Layer Based Slice Orientation 4 All Layers Alt+Ctrl+A
Auto Tone Shift-Ctrl+L . CtrleG OpenType » D=drilaes
Auto Contrast AltShift+ Ctrl L Tl Shifts Cirl+ G . .
Auto Color Shifts Ctri+B ol Create Work Path Find Layers Alt+Shift+ Ctrl+F
Hide Layers
Image Size... Alt+Ctrl+| h R Convert to Shape Color Range...
Canvas Size... Alt+Ctrl=C Arrange .
Image Rotation 5 i Rasterize Type Layer Refine Mask... Alt+Ctrl+R
Crop Align > Convert Text Shape Type Modify 4
T Distribute 3 y
Reveal Al Warp Text... Grow
Lock All Layers in Group... o
Duplicate... Font Preview Size 4 Similar
Apply Image... Link Layers
Caleulations.. i s . "
alculations. Select Linked Layers Language Options » Transform Selection
Variables > Merge Layers Ctrl+E Ed ;
: . it in Quick Mask Mode
Apply Data Set.. Merge Visible Shift Clrl+ E Update All Text Layers
Trap... Flatten Image Replace All Missing Fonts Load Selection...
Analysis » Matting » Paste Lorern Ipsum Save Selection...

AWl 51 WY Image, Layer, Type way Select

3) iy Image 9g5aMAsIABITUNMTUTULAI M Tein n1susulnuaniw s
U$Ud NsUSuuInnIw NSRRI wagn1svinginw

1) iy Layer awsuidiiieaiuiawesludnumzing q

5) 1y Type 93 WAEITLA LI UNITIANITRISNYT ANENY NTTaTERU
AIONYS

6) iy Select wrufdsiiinaiuniadoning uasiufivugam

7) wiy Filter agsamdddiieafueviindildlunisussam

8) 1y View sz auddailiisdfuyuneswesnimuaz ingludnuazig 9 1wy
NIARVUIANIN NTVLBVUIANN

9) Wy Window 9g5aumddiisafunisidenlividnanuautfvesiaissile
$I9 9)

10) 1y Help agsauAdeiiisafunisuuziinislday fuveslusunsy

Photoshop
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Arrange 4
Workspace >
Extensions »
¥ Actions Alt+F9
v Adjustments
Brush F3
m Brush Presets
Proof Setup L Channels
Proof Colors Crl+Y Character
Gamut Wamning Shifts Ctrl+V Character Styles
Filier View Window Help Pixel '?SFEG Ratio ' Clone Source
Pixel Aspect Ratio Correction v Col 6
Last Filter Ctri+F = alor
32-bit Preview Options...
: Histogram
Convert for Smart Filters S P History
Filter Gallery... Zoom Qut Crl+- Info Fa
Adaptive Wide Angle... ShiftsCtri+A Fit on Screen Ctrl+0 Layer Camps
Lens Correction... Shift=Ctrl+R Actual Pixels Ctrl+1 v Layers 7
Qil Paint... Photeshop Online Hel Fi
D Notes otoshop Online Help...
Vanishing Point... Al Ctrl+V Temmliis
Paragraph Photoshop Support Center...
v
Blur , Edres G Paragraph Styles EERRFEE
Distort v Sl Paths About Plug-In v
Noise > Rulers cul-R Properties Legal Natices...
Pixelate 5
Render v || snap ShiftCtrbe: = System Info...
» Swatches
Femp , Snap Te B Product Registration...
imeline -
Stylize ' Lock Guides Alts Ctrl; S DRy
Video » Ealli=ss Updates..
Clear Guides
» .
Other New Guide... v Optiens Photoshop Onling.
Digimarc r Lock Shces v Tools Photoshop Resources Online...
Browse Filters Online... Clear Slices v 1 Untitled-1 Adebe Product Improvement Program...

A9 52 1y Filter, View, Window wag Help
n1sldaulusunsu Photoshop lifiuseansnn S1dudemsruiuymdswinag 9

Fe9z1819N15VN9UAZ AN LaZIIASILINEITY
1A5098alulusunsu Photoshop

winantlsvililusunsy Photoshop lasuangeslidulusunsunnussninia

=

= = o A o0 ' = =
V]é’j@IﬂiLLﬂiiJ%Uﬂ Hunsglusunsuiiniostionindulunisanussnininainaneazl

UszdnSangs wnsesiiasng q avmiunulilundeasesiie (toolbox) Fagldinsininy

v W

NAULASBIHBWARTUTELAY

Calle
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4

=
®

=

\Q’

=

=

EED#

AN 53 NaodLAToelelUsNTY Photoshop

1. Marquee tools - lAsesiloduniulaeniuiinuaAufAsnis @amnsadenta 4

ANWY AD FMATYN 93 LEUATILUIUDU LAZLAUMNTILULING
v 7 Rectangular Marquee Tool M
Elliptical Marques Tool M

=2 Single Row Marques Tool

1 Single Column Margues Tool
b

AN 54 139498l Marquee tools

2. Move tool - \nsasiledmsuindaudeing

AN 55 1ATD9LE Move tool

3. Lasso tool - asaaiiadmSuidaniuiuiy wainainnisasiaduluniu

& Ady Y o A a v
WuVWlfﬂ'ENﬂ'ﬁLLa'ﬂ‘U‘Uiiﬂ]Uﬂum‘g@Lill@]u
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m () Lasso Toal L

Polygonal Lasso Tool L

Magnebc Lasso Toal L

AN 56 LATB9AD Lasso tool

(%
=1 Y a

4. Magic wand tool - La3osiindmsunisideniunnidlnaifesiu uazas

ANUTOLADNNUN AR FUANIZTRNINTANUBANAAUYDIFUIN

E ¥ Quick Selection Tool W

f = ¥ Magic Wand Tool W

AT 57 1AT993D Magic wand tool

5. Crop tool - in3esdldusudnninaiunsey wavaunsanannlmduiu q

= g Crop Todl
T“:I Perspective Crop Tool
I

¥ Slice Tool

.
b- ¥ Slice Select Tool

A9 58 1AIBLe Crop tool

6. Eyedropper tool - LaTasilodusunisanuiand Liussia wazni1sdudin

ToyaADUAIINT
A Eyedropper Tool
Color Sampler Tool

mm Ruler Tool
E3 Note Tool

Al 59 wdesile Eyedropper tool

a o

7. Healing brush tool - Wwa3asdienldlunmsudlunmanizyn Sndaunse

FreauTeanusn vseinanilunin Insazasnatslnuausinalndfeausumasmnlugia

% Healing Brush Tool
+ Patch Tool

Content-Aware Move Tool

o Red Eye Todl

ATl 60 wdasile Healing brush tool
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HaNWULVBINTINE TIF1UIT0LEDN

8. Brush tool - 1A309Lad1nSUN1TASENT

. _‘f Erush Toal
# Pancil Tool

sUBUULUAY ViTeRuAe
>
ﬁ:; # Color Replacement Tool

& # Mixer Brush Tool
-

A7 61 1ATBEB Brush tool
9. Stamp tool - In3estladgwmsuAnaeniudenl) TUununnunnfns lay

5

= T Clone Stamp Tool
5

foanaAg Alt A1eld
e Pattern Stamp Tool

AN 62 1AT9LD Stamp tool
10. History brush tool - Lasesilod1msuauauUdsuLlasuesnIntinIn

;r“ " ;7 History Brush Tool Y
¥

AsyinaulAnduauy
;A Art History Brush Tool

|

AT 63 LATBdle History brush tool
11. Eraser tool - A3esilodmiuaununiisludeints aunsaidensuuuunis

v
aula
n 4% Eraser Tool
2% Background Eraser Todl

4= Magic Eraser Tool

ANA 64 AT Eraser tool
12. Gardient tool - 1A59939d1MSUNISWERINN haza1usalasssuanIui

muuala
m ~[s radient Tool
: Paint Bucket Tool

e

mwﬁ 65 Lﬂ%aﬂﬁa Gardient tool
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13. Blur tool - w5asiladmsuszuigadluuniminlinmilanwaziuas

= & Blur Toadl
4 Sharpen Toal

ﬂ Smudge Toaol

AN 66 LASDAID Blur tool

14. Dodge tool - LATOINOEMTULNLAINEIN NIDLALAMNBNAIVDIE
. ‘\ Dodge Tool

g Eurn Tool

£ Sponge Tool

Al 67 wdesile Dodge tool

15. Pen tool - asesilodmiunaduadluvunin waransadiiu/angndaves

v oA 1)
LEUIWONITUIUFUNTIURIN N

-l :ﬂ\ Pen Tool
[4 : _:-::ﬂ-\ Freeform Pen Tool
L "'ﬁ Add Anchor Point Tool
w _ﬁ Delete Anchor Point Tool
- |\ Convert Paoint Tool

AN 68 LASBIAD Pen tool

[ [

16. Type tool - 1ATEadNTUNUNAITNET A1UITANINUALTLAAINALUIGT

wsanwoula
n 'I' Horizontal Type Toal
|T Vertical Type Tool
Horizontal Type Mask Toal
Vertical Type Mask Tool

Al 69 weesile Type tool

17. Selection tool - {uia3esiiodnsuidentdu path Fsanuisaldeniuy

P9UUA KNIDUNEIUY

[_. [ [_. Path Selection Tool A

h. Direct Selection Tool A

A7 70 LASB9Lle Selection tool
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18. Shape tool - in3aailodmiuasegunsasadinguuuusng 9

Rectangle Tool
1 Rounded Rectangle Toal

Ellipse Tool
{7} Polygon Toal
Line Tool

Custom Shape Tool

Al 71 wedesile Shape tool

19. Hand tool - tAsastlodmsunisiadeudeyuuesvasnn dnldluvnend

n1senInlngy
W - # Hand Toal H

ﬁ; Rotate View Tool R

AN 72 LASB9AID Hand tool

20. Zoom tool - AFesiladInSUVEIE N NIAIUSI8aLL D IAYBININAUINTU

QA
AN 73 LASB9ile Zoom tool

GEN

TWsunsu Photoshop ulusunsufifienldlunisanussnmiifiiedesiioninuie
dnsuldmnusanin Snwagnsvhaudutunmdoudu (ayer) Asiddyiglifeasous
fufowysin q wagnsvheuresadesdioudareiin uenantudldmsfnuinaia s
afanmluguuuusing 4 wienduilniunisldiadesilesns 4 TiAnmuAuTY Taazamnsa

assnunmnaensuivingUssasanasinluldlaeg1aasi
2 C%
LUUNNHIA
1. TilnfAnwadsdsnusiiinannisldiaiesiosis q Tiaeaw

2. iin@nwiasiesdu (Botton) MiinannnisidiaTediasne q Tiaeay

3. in@nwenusanimlaenisdnsenimyana §nd viedwes luliluanuising «
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LONEITD19DY

Scott Kelby. (2556). The Adobe photoshop cs6 book. ($491 &aguns, Hwua) ngamnne:
Hidagiadu.
WAUTEY) FunTand wag a0 13Uy, (2545). ANAT Photoshop7 & ImageReady?.

e WS,
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uni 6

IU%LLﬂiuﬂizqnﬁLﬁaﬁszU : Microsoft Access

TUsunsu Microsoft Access 181 1 Tugalusunsu Microsoft Office @41y
IUﬁLmimzuu%’mmigmsﬁauﬂm%aﬁuﬁuﬁ‘ (relational database management system :
RDBMS) #itaelvinsdniiudeya uuuasunudeyanisum nsquasnw msiasest uay
nmsdnaueteya udmsshwvanudaendevesteyarilaieuasivss@vsnm luenans
atuiiveidondu 4 Filusunsu Microsoft Access (Jagtusimunludsnaddu 2013)

Y
QU

Qmauuaﬁugﬁu"uaﬂﬂﬂmm Microsoft Access

ANE1NVRILUTUNTY Microsoft Access H1Mnune wiagadniTeusly 4

d@uvian 9 laun

1. Table wizard \n3eailotavaiisnnss Iifudeyassuazianuandugy
Y9395 1970YA

2. Form wizard \3esiletisaiienesy ilodanisdeyauusenn 1wy n1s
i au udledeya Snfidldassdumaterudliliisunuuiinssfuanudosnisinniias

3. Query wizard \a3asiladasadnediay wisldaouaiu duni wienses
foyangldidoulaiitmun fuddeulsie q lWaudadeulaiidudeu

¥

4. Report wizard tAT99H0U18@51951891UNUIT0UAIINAITI LAY

5

wuvaeuaudeya wasiaduenarstuguuuusiig o fafumeau 2 T uay 3 99
UBNIINTINAANALEANNTATY Microsoft Access Ssildnunnanedigaeliis
ansndansszvugiudeyaldedieiiuszansam 1dun nsadrsynddesing Macro Lile
vhaunuudalutd® msaalusunsuuszgnddnente VBA (visual basic for application) 7
Pedanisszuuguteyaliibeiu aaenauananirdeyaangiuteya wildnuuuszuy

A 1 a & @ 3.’/ (9] '3 v [
P3N dUaSInNslusEauaulal wareanlauladneie
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d9uUsznauvas Microsoft Access

Wetglusunsu Microsoft Access gldsunsaseusiazidnladiulsznauves

Microsoft Access &9ilv19d@1UTUUDU (ribbon) @2U11119 (navigation pane) ¥oLBAANT

17 [l
a o

(document name) NuUNYIN91U (work area) LAEYUNDILBNATT (view selector) AININ

¥ U dy
YNANUY

e BdemalData  DatabaseTools | Fiel Table

Jeo @l 7 HET 2 D
$ R , Valiation

- i Mo  Field Siz Lookups Bxp o exed
\\\\\ s Add & Delete 73\ Properties Formatting Field Validation

Record: 4 [1of1 Mo [ No Filter | [Search
Datasheet View | Num Lock | (] 4

ANA 74 nE99lUskNTN Microsoft Access

vinoiay O Fuveu Wuduiinusaeiesle falnsdangulinudssinnues
Suveu vlinsldnudedadu

vanetay @ duthwne Wudnddldlidansien uazvenliiinddsihny
Tudle Tngdinsdanguaumuileidusiig o

vungiar @ Folenans Hudrufivendevedludfiddavha Ssamnsada
Fuphoundeutulivanslng uwilndiimdwhauesiiuivuansduansnsmnuiivi 9

mnoias @ fudivinau WWuduidlildlunisadisnusing 9 Tidasduns
A59A1T @S NULUUADUNNY @5 19WBTY NIATINTIBIU

vingiay ® yuuesenans iuedesilefildlunmsadunisvihauseninaames

“EJJE];J”@ LEZHHUBDINTTBBNLUY
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Juuausne 9 NA253aN

SuvauveslUskNTL Microsoft Access Usenausmie
1. 3uuay File \UuSuuaunviuswmdaiugiu 919 a513 (new) 1Wa-Un (open)

Ly

Juin (save) AU (print) 1Asesdlat811de (help) wazn15AsATlUISLATY (setting)

Account

Options

AN 75 Suuau File

2. 3uveu Home usuusuilddnnsdeyavuntae ulddeendu 6 ngu
Lawn yuues (View) Aduuesa (Clipboard) M3dnisenuagiinges (Sort & Filter) MsiANIs

szt (Records) N13AUMT (Find) kagn133ngukuusiisnys (Text formatting)

FILE HOME CREATE EXTERNAL DATA DATABASE TOOLS FIELDS TABLE

N N Asc Selec New 25 Replac

b‘/ Cut scending Selection @ Ne: E Totals ac Replace Cordia New (Detail I

e Copy Descending o] Advanced = H save “ Spelling 3 GoTo-

View | Paste Filter N Refresh Find BIU A~ O 7=
- Format Painter Remove Sort 'V Toggle Filter | pj+ Delete ~ EMore - [+ Select~ =

Views Clipboard [F] Sort & Fitter Records Find Text Formatting ]

AN 76 SUUBU Home

3. 3uvueu Create Wusuvauiildaiwazudledouandvnuszinvlugudoya
wiardseenilu 6 nau laun winwuudniagy (Template) N15a51901519 (Tables) N3
a$19A1014 (Queries) N13@319W8su (Forms) 15911918974 (Reports) N138319YAAEN

dmtusR (Macro & Code)

FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS FIELDS TABLE

D LE D ’r‘\ g % D g’i‘FormW\zard :| @ : Ee:olrtWizard D <k Module
Macro

& Navigation - ‘_“ Class Module
- . g
Application  Table Table SharePoint Query Query Farm  Form  Blank Report Report Blank -

Parts ~ Design  Lists~ Wizard Design Design Form More Farms - Design Report = Visual Basic
Templates Tables Queries Forms Reports Macros & Code

AN 77 Suuau Create
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4. 3uuau External data WuSuvsuisiusiuAdsiildfndeniugiudeya Access
Y - | = 1o W & = o v w
Mmefules n3aseninglusinsudy 9 aeusn wiirmdeenidy 3 ngu As nsiddndeya

(Import & Link) msdsdeyanen (Export) wazai1anazdanis E-mail (Collect Data)

FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS FIELDS TABLE

| ™ T 125 Text File jmm| =} [l— P@AAccess
3 BB B o, O EREO:
. [ XKML File _ 5 Word Merge
Saved Linked Table Excel Access ODBC - Saved Excel Text XML PDF  Email =
Imports  Manager Database | » More~ Exports File  File orXPS w5 Mare
Import & Link Export

AWH 78 SUUBU External data

5. Suuau Database tools tJusuveuiilddnnisgiudeya 819 n1sadis

L ¥

AMUEUNUS NNSYIUTIWAVLILAT NSAARBAUFIUTDNE SQL Server warn15as1asnaniu

Tifugnudeya uwusdrdseanidu 6 ngu Ais nsdeuusugIudeya (Tools) N154T8UAIEY
9 ullA (Macro) N158319AUEURUS (Relationships) N153LATIZY (Analyze) N15@ns e

5119 UteYa (Move Data) uagyarndaiiuig (Add-Ins)

FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS FIELDS TAEBLE

*H d m ng IE :E-In Database Documenter P lﬁ% ﬁ?ﬁl

‘M Analyze Perfarmance

Compactand  Visual Run  Relationships Object = Access SharePoint  Add-
Repair Database  Basic Macro Dependencies G- Analyze Table Database ins -
Tools Macro Relationships Analyze Move Data Add-Ins

AT 79 Suuew Database tools
A9 tulUsHASU Microsoft Access

TUsunsu Microsoft Access agiinsvhauduadutuneu feraluil
1. NM3a519M1979 (Table)
n15a319m5lulUILNTY Microsoft Access indnnisndAyNazae g
U AVEANLATUIY A
1 4 [ v J a [y 1 v A < v L
1) Tuwsiagmsnedpanudeyanguiiediu wu asimiade uteyantisde
Leiun sWaniisde Yonade ansnegld inudeyadly laun sadly Yo -anagld 1ludu liaas

Wdayasenguiuuiulilumsadeiu
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2) lda$rafladifiofunadnsitldnnnisdiun awiilideiuidaiulagll
$udu wazorafntlapmanaliaenndesvesdeya 1y uAledeyalufiadininlumuas sl
Jounadnslmilufladifusadng

3) iaja%ﬁ\laﬁlﬁaLﬁuﬁaﬂmmﬁﬁaQﬂﬁaﬂ%@gasgﬂ 9 W ety ldadsashe
fladifuioannnin aue waraminerds mszagiilidenarlunisnsendeyamatus,
5 Aunaneszilou

dmsumsuiilygmnsaanssiifladfuloyaiisesnsent 4 fu awnsn
vintymdenanlalag

1) fsunsvialidennufinuindesnsensa o
2) arafumslnl Welusiawasdoyaiisoansont 4 Tnsfmusli
sitavestoyatuduadudn
3) a¥iladsiavesnnsidvl Tummaduiifinsiudeyadiy
4) @19ANUAUNUTTENINMT
nnsas19m519lulUSUNTY Microsoft Access @nansavinlavateds Laun
1) a$19M1519M83uues Design Lunisadiansafifinigiudoy

Mnunseazdene 9 1o wu desnisitadeslstn siladeyaduegisls avimualiifladla

Juiladddndn Felofvedidilfe azldmsnnidesiunmsldanuuinign

Access 2007 - 2010) - Microsoft Access

ExernalData  Database Tools

= Insert Rows
=¥ Delete Rows

z Prope
50 Modify Lookups =

Tools
All Access Objects © « | T3 Tabler | T Table2 |
\Search. o Field Name Data Type Description
==  aa
B Tablet

ey

Field Properties

General Loakup

Afield name can be up to 64 characters long,
luding spaces, Press F1 for help on field
nnnnnn

Design view. F6 = Switch panes. F1 = Help, Num Lock | 3 B oL [32]

a Y v .
ANV 80 NSTAINANTNAIYHUUBI Design
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2) N15a519915196998 Application parts LJun15a319m15198d 159507
TUsunsuillioguan lnems1endviidenldasiiognateguuuu arunsadentdlaniuning
wingauiuanuuInign n15197laezdunisnedng o fausedeunduiuilalasasiaves

Toyalaluniends

ile ame reate 2l Data ataba
ﬁ I j Eﬁ l@ ] ia j = =] ) & Module
8 =] S = [ Navigation - — (% Class Module
Application| Table Table SharePoint Query Query Form  Blank eport Blan Macro ¢
Parts - Design  Lists~ | Wizard Design Design Form G More Forms ~ esign Repo {4 visual Basic
Blank Forms Forms eports Macros & Code
1 Right 170 2Right 2Tep
Detail Dialog List Med
Msgbox Tabs
Quick Start
@ B3 & [E
Comment s Contacts Issues Task:
sers

Ready Num Lock |

AT 81 A5E519MN51908 Application parts

2. MIasnuuuasunuteya (Query)
£ &, 2 & Ao ] [ v vy a a
wuuaeunutayalduasesiielvieuniuiuguteyaliiussavzainun
= o v o v Y < v I A A
Ju Inensihdeyanidesniseanunldldednesiniuargnies wenniduniesiiotiely
WuUgUnNTaYaNad kuugeunutayaditislin1sinnusu 9 wu nsdiu nsdnses
warNIInNgudeyaaunsaviladiety anviagigaiiennselnlinnmseiiliegua aaeniu
o ¥ Ay o sw v 6 = [ a [ val
nstdeyaannvaty o msenduiusiusuandunTmaansialiowdunsaieiulagn
e
wuvasuaudeyaiunmsdsiaulugudeys lnegudeyatusesdideyan
NgtasiuAnIume JgaiunsaaiawuuasuaudeyaiionumiasUssinatoyaiiveli
lanagnsauNfeIN1g
nsasuuUgeUnuYeya i 3 35 Ae
1) @519678 Wizard 1u3snsadawuuasuanudeyaiiire lnevinny

(%
[

Tunau wizard lUilagdu Melinsadiswuuasuaiudeyamedsnisilawisadenasiela 4
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WUU A® Simple Query Wizard, Crosstab Query Wizard, Find Duplicates Query Wizard
kae Find Unmatched Query Wizard

2) a¥ ke Design WWuAsTidosTmunsazBonosiann ue
wlduvuaunudeyafidesmumiudesnsuiniign F3n1siamnsaatdld 4 wudes 1
laun Select Query, Crosstab Query, Action Query Wag Parameter Query

3) @5eneyuues SQL Wumsasawazudluwuuaauniusienien SQL
vnaiildlallffunuuasuaudeyaussianiiaineny wizard videuuieseanuuy sgdmsy
AUANIIUNITINLTRIN W SQL Feazdrsliinsusmdunuuasunudeyaldodisdl
UsyAvEnimannty

3. nMsasavlesu (Form)

TUsuns3 Microsoft Access fin1sdnn1steya 1wu n1snsendoya nsiiis
wazmaufladeyatiy veninilennnisliipmes Datasheet lugUuuunsteuda dafiedasile
SnusznvmilsiiiGendn Wosu frensdnszuudeyauusenmilesduszneuuinninnisid
igauniuaraeduivingu 81 Yusds (bottom) ndasdonnnu (textbox) ndasidana
(combo-box) ... 1usiu

Wosu Wudusiauszauiugly (user interface - UI) Insusazvosuazyn
fumssvidenuvaeunmdeyaiiluiiudeya lnglurledu azdosduszneudfgyiFondt @
AIUAN (control) Fedwuneenidu 2 Usziam Ao

[

1) Bound Control \¥usaruauiigniviladdeyaveanosy lduans

Toyanesulayadngly

1 v

2) Unbound Control ilusiaiuauitliyniuiladdeya wu Juaids

Y

'
[y Y

sUnw Blsidsunadeyausazsufou aunsothluyniugaddsseluli@ uaslusunsy
douldl iilevinaumuvmnsnifiAndul oy
nsa1enlesululusunss Microsoft Access #3snsnannvane Tnenluaz

14 3 38nswan ¢ loun

1) Form v3enlesudalu@ 1unisadravefuiineiian dedliidos
fvunseaziBenla 1 e uenannsidonmwiseuuuaeunutoyafiazldiluuvasdoya
msuansHavasosudn s iazuanafins 1 suidouiniy

2) Form Design tHunsafenesuilvinadnsnseiuingUszasdlunisld

NN ansaldunlunesuiasieme AutoForm wag Form Wizard Tunnewasla
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3) Form Wizard {uia3esiletasaireedu Iiigunuuiidudouunniy
U asanlesufianusadenlosiuresudu q 1§ afalesufivszneusenesumdnuasesy
go8 vioausamnuagUiuuvasasule
4. 58519519974 (Report)

F1edun1siiauetoyalugUrees e UEnINa LATIuNIRN I H3eay

o &

FiNuWaInszay T9N1595189UY kanINarnlafanITNesL WY a1unsalSeeasy

'
o [ =Y

aya Yangudeyanuiouls saudinsunauedayamensi Jusu
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TUsunsuuszendiinanisnana : lUsunsuvitwuuaauaueaula

(Google Form)

Tsunsuviuwuuaauaueeulatl (Google Form) Wulusunsuuszyndvesniia
(Google application) niisludnnas q Wiunsy fnsldruuussuuiaietiedumnedidn 7
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2. Uil My Drive - More - Google Form
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Upload files...
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=
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Google Slides
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Row 2. Add option Column 2. Add option
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8) Date - lddmiumauiidosnisnsuiu Fegluuvasidu weu fu Y
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